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Welcome
The Elms is an independent co-educational school for children aged from 6 weeks to 11 years old.
Located in Long Eaton, Nottinghamshire, The Elms is part of Trent College, and enjoys a beautiful,
shared 45-acre campus with state-of-the-art facilities, including modern classrooms and sports
facilities, as well as dedicated Nursery and Pre-School buildings, and wonderful outdoor learning
facilities.  

The Elms journey begins in the Nursery, which was recently rated ‘Outstanding’ in all areas. Here
learning through play and exploration builds confidence and curiosity about the world around them.
  
As children progress through the school, the focus on exceptional pastoral care and inspirational
teaching, along with a vast array of enrichment opportunities, ensure that our children leave us with
the independence and resilience to embark successfully upon their senior school education.  

Rated ‘Excellent’ across the whole school by the Independent Schools Inspectorate in 2021, we have
highly qualified and experienced teaching staff who are committed to providing an excellent
standard of education. We also have a large population of support staff, ensuring that our friendly
school and beautiful campus operate to the very highest standards and our pupils are happy and
flourish. 

CANDIDATE INFORMATION



3

www.trentschools.net

CANDIDATE INFORMATION

Our Location

Working in partnership and serving the community are natural and very important values at
Trent College and The Elms. We work with many local schools in Long Eaton and the wider
Erewash borough to increase opportunities and aspirations, and to share the school’s excellent
grounds, facilities and specialist staff. 

Trent College and The Elms are conveniently situated on the border of Nottinghamshire and
Derbyshire. 

Ideally located at the heart of the UK’s motorway system, we are only 2 miles from junction 25 of
the M1, which provides easy access to the M42 and A1. 

Reaching Trent College by rail couldn’t be easier. Long Eaton boasts its own train station, 
located 1.5 miles from the schools. Rail routes through Long Eaton run along the Midlands Main 
Line route, with direct routes to London, Loughborough, Leicester, Birmingham, Nottingham, Derby, 
Chesterfield and Sheffield. 

Our Local Community

THE ELMS
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Job Descript i on

• To w o rk al ongsid e th e Nu rsery Leade r and  staff team to ensu re that The E lms 
Nurs ery provid es th e hi gh est po ssibl e ca r e to chil d ren in  our  s ettin g.

• To work with  refer ence  to current legisla tion , Ofsted and ISI  gu id ance, an d EYFS. 
To ensure that health a n d safet y and secu rity  measure s are con stantl y upheld,
monitored and main tain ed, withi n th e nur sery environm ent .

• To plan and d elive r a ctivit ies th at m eet  the EYF S th at are suit able t o th e ag e rang e 
of children in  y our ca re  an d in di vidu al requirem ents.

• To w o rk with  staff mem bers, pa rents , and  outsid e prof essionals  to m ee t th e needs of 
all  chil dren.

• To b e responsibl e on a  day -t o-day basi s for th e saf ety and  car e of children,  wo rking 
in  li n e with all  polici es a n d procedures  to th e hi g hest standard s.

• Be pro-activ e in  saf eguarding and chil d protecti o n.
• To record  your  key  chi ld ren’ s d ev elopm ental pr o g ress in li n e  with nu rs ery 

procedures, and the E Y FS.
• To w o rk with pa rents  to mai n tai n good  relati ons h i ps and meet th e n eed s o f all 

child ren and famili es.
• To work a s pa rt of a t ea m, sharing du tie s and c an  work indep endently.
• To d evelop good w orkin g relati onships with  pa r ents and treat any  in fo r mation 

regardin g famil ie s and chi ld ren in  stri cte st confi d ence, un less the re are safegua rdin g 
conc ern s.

• To att end ALL out  of w orking hour ’s a ctiviti e s, e .g. train in g , sta ff m eetin g s, parent’s 
ev eni ng s, ev ents, etc.

• To b e fl exibl e withi n you r role to h elp oth er  m embers of  staff where r eq ui red.
• To und ertak e d omestic j obs withi n th e nu rsery  wh ere required  e.g.  prep aration  of 

snack m eals , clean in g o f equipment,  pu tti n g out bin s, doin g the la u nd ry, etc. when 
requir ed.

• Use Tapestry  to compl et e observati ons, weekl y  write up s and dai ly dia ries.
• To constant ly  striv e t o i mp rov e you r pra ctic e b y attend in g relevant trai n in g courses.

       • On a daily ba sis fe edbac k to pa rents th r ough wri t ten and verbal  commu n i cation.

SPECIFIC TASK S

• Communi cate on a l ev el  which chi ld r en underst an d and rea ct to, all owi n g them time 
to mak e decisi ons and  c h oices rega rding their activit ies.

• Allow all activiti es t o b e fun wit h children b ein g allowed t o expl ore as m an y aspects 
of a cti viti es as th ey  chose.

• Plann i ng , settin g up and clea ring away  dail y acti viti es in li n e wit h pl an ni n g and 
routin es.

• Chang in g nappies, toilet i n g and keeping  chi l d ren clean.  Providin g supp ort and  care 
for childr en as  required.

• To enc ourag e chi ld r en t o become ind epend ent th rough allowin g them  to make 
choic es and  encouragin g participation wit h s etti n g up and clearing a wa y durin g 
activities and  mealtim es .

• Carry  out dail y ri sk asse ssm ents in li n e with nu r sery p rocedu res
• Main tain i n g hi gh standards of hygi ene and safet y which a re appr opriate for the 

needs  of the children.
• To ensur e The Elms Nur sery m eets th e needs of in di vidu al children from differing

cultures and r elig ious b ackgr ounds, and stage s of d evelopm ent, ensuri n g th at all
child ren a re treated  wit h respect and given equ al opportunit ies.



Terms and B enefits

• Competitiv e salary.
•     42.5 hours pe r week –  Monday t o Friday – all  year  round.
• Staff can  enjoy  fre e lunches  in  th e Obol ensky  D in i n g Hall  durin g term  time.
• Free car pa rking is  avail ab le on  sit e and staff ha ve a cc es s to a c ycl e to  work s chem e.

• Staff are abl e t o mak e f ree us e of th e scho ol gy m and l eisur e facili t ies  at designated  staff 
tim es.

• A flexibl e reti rem ent pl a n run  by T PT S olu tions ( forme rly  The Pensi ons  T rust), in clu din g 
death in  servi ce ben efit.

• Enh anced sick  pay is av ail abl e to all  staff , and  enhanced family b enefit s  such as  mate rni ty 
pay.

• Staff are eli gi bl e for f e e remi ssion  fo r chi l dren at tend in g th e sch ool ,  in  li n e with ou r polic y . 
• We p rovide a rang e of b enefits  to supp ort staf f i nclu d in g coun selli n g, an  emplo yee

assistanc e prog ramm e, 24 /7 onli n e GP consul t a tions and denti st  consul tat ions.



Making an  ap plication

Candidates who  wish t o ap ply for this p ost shoul d download an  ap pli cation form  from  our 
websit e and  email it  to  recruitment@trentcoll eg e.net .  Pl eas e al so attac h a coverin g lett er 
addressed to  Hannah L o n gmu ir , Nursery Leader.

The cl osing dat e for  app li cations is  Friday 8 May 2026  at 12.00pm.

If you have an y que stio n s, please email  recruit ment@trentcoll ege.net or teleph one 0115  849
49 49 durin g te rm time .

We reserve th e righ t to clos e this ad vertisement  ea rly if  we receiv e a vo lu me of st rong and 
suit able applications .

Un der current l egislati o n, we ar e required t o ad vise appli cants that th is  appointment wil l be 
subject to  a satisfact ory  Enhan ced Discl osu re wi th  the Discl osure & Barri n g Servi ce. D etail s of 
any crimi nal  record (sp e n t or unsp ent, du e to exemption from  th e R eha bi li t ation of Offenders 
Act 1974) must b e discl osed at inte rvi ew. Only  rel evant convicti ons and  othe r information  wil l 
be tak en in to a ccount, s o dis closu re need not n ec es sarily  be a  bar  to o b tain i n g a position at 
Trent Coll ege.
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